CM/ECF Attorney Manual Withdraw A Claim

Notice of Withdrawal of a Claim

STEP 1 Click on the Bankruptcy hyperlink from the Main Menu then click on Notices.

z Bankruptcy Events
UE F Bankruptcy Answer/Response. ..
Appeal

Claim Actions
Creditor Maintenance...

Motions/Applications

Notices
Op_ ena %K Case
STEP 2 The Case Number screen displays. W
Case Number
[na-z0050
L3
Nextl Clear |
¢ Enter a Case Number and click on the Next button.
STEP 3 The Select the Type of Notice screen displays.
Default =l

keeting of Creditors Continued/Rescheduled (Ch. 7/11)
Motionf&oplication
MNotice (Generic)
MNotice to Take Deposition
Fossible Exemptions
=l

Substituting Aftorney
Withdrawing Claim

s

¢ Scroll through the list of options and highlight Withdrawing Document.
¢ Click on the Next button.
STEP 4 The Joint filing with other attorney(s) screen is displayed. Click on the Next

button if this is not a joint filing with another attorney.

Toint filing with other attormess).

Page 1



CM/ECF Attorney Manual Withdraw A Claim

STEP 5

<> &

STEP 6

L 2 B 2

STEP 7

The Select the Party: screen displays.

Select the Party:

Bank One, [Creditor]

Caonaty, Brian [Trustee]

Household Financial Services, [Creditar]
Smith, Mary Jane [Debior]

w'ertman, Debra [UL.S. Trustee]

M Clear

Click on the party’s name
Click on the Next button.

The Select the pdf document screen displays.

Select the pdf docurent (for exavaple: O 90m501-21 pdfy.
Filename

|O:\PDFﬁIes\Elanl<ruptcyf Motice. pdf
|sttachments to Document: ' Ho © Yes

I3

li] fees

Type the path and file name in the blank box, or
Click on the Browse button to navigate to the appropriate directory and file.
Click on the Next button.

An Information screen displays.

Proof of Claim #:[5
lAmount 1541008018/h=13.756 .00

'With Certificate of Service? y or nily

MNex| ceor| K

Enter the filed Claim Number

Enter the amount of the filed claim, including commas and periods (do not enter a
dollar sign; the sequence of numbers and symbols will display a “$” sign in the live
database).

Enter ‘y’ or ‘n’ in the text box to indicate if a certificate of service is attached to
the notice.

Click on the Next button
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STEP 8

STEP 9

STEP 10

A Verification screen displays. Verify the accuracy of the case name and case
number.

K
S| [

Click on the Next button.

The Docket Text: Final Text screen displays.

Docket Text: Final Text

Notice by Creditor Bank One of Withdrawal of Proof of Claim
#5 in the Amount of $19,756.00 with Certificate of Service.
{{(Name of Attorney), )

[Met] ciear| [y

Verify the Final Docket text. If correct, click Next.

If the Final Docket text is incorrect, you must click on your Browser’s Back
button to correct your entries.

Click on the Next button.

The Notice of Electronic Filing screen will display showing the essential data for
this filing. Scroll down to view the entire receipt.
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